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What is a local governance statement?

Kaipara District Council (Council) is required by the Local Government Act 2002 to provide a Local Governance 
Statement following each triennial election. This statement provides information about the processes 
through which Council makes decisions, engages with the residents of Kaipara, and how the community 
can engage and influence those decisions.  It also supports the purpose of local government by promoting  
local democracy.
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1.

Title General Description Made Last Reviewed

General Bylaw This bylaw covers a range of topics and is designed to 
protect the public from nuisance, support public health and 
safety and minimise the potential for offensive behaviour 
in public places.  It also provides for the regulation of 
parking and traffic and the regulation and use of  
Council-owned infrastructure and assets.

1999 2008

Speed Limits Bylaw This bylaw sets the speed limits on all roads under the care, 
control or management of Kaipara District Council, and 
details areas designated as Urban Traffic Areas within the 
Kaipara district.

2018

Dog Management 
Bylaw 

This bylaw regulates the management of dogs in the 
district consistent with the Dog Control Act 1996. 

1997 2018

Alcohol Control 
Bylaw

This bylaw controls the possession and consumption of 
alcohol in designated areas throughout the Kaipara district.

2004 2018

Wastewater 
Drainage Bylaw

This bylaw has two purposes:
1.  It protects Council’s wastewater assets from damage or 

discharges that undermine the system’s performance.
2.  It prevents unacceptable discharges of wastewater from 

onsite wastewater treatment systems.

2016

The purpose of Council is to meet the current and future needs of our communities for good quality 
local services and infrastructure. 

Council has a variety of roles in meeting this purpose. These include facilitating solutions to local 
needs, advocating for the district with other agencies, developing local resources, managing and 
maintaining local infrastructure, environmental management, and planning for the future needs of 
the district.

Functions, responsibilities and activities

Local legislation
There are a number of Acts of Parliament that apply to Council or are administered by Council.  
A comprehensive list of these is included as Appendix 1.

In addition, Council is also bound by several Acts of local legislation: 

 • Mangawai Lands Empowering Act 1966 (sic);

 • Te Uri O Hau Settlement Act 2002; and

 • Kaipara District Council (Validation of Rates and Other Matters) Act 2013.

All of these are accessible via www.legislation.govt.nz 

There are also a number of bylaws that Council must follow. These include:

2.
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3. Council currently uses the Single Transferable Vote (STV) system. This form of voting is used in all 
District Health Board elections and by several local authorities. STV is a preferential voting system and 
electors rank candidates in order of preference. The number of votes required for a candidate to be 
elected is calculated by a quota. The other electoral system permitted under the Local Electoral Act 
2001 is the First Past the Post (FPP) system in which electors indicate the preferred candidate(s) and 
the candidate(s) with the most votes is declared the winner.

Under the Local Electoral Act 2001 Council can resolve to change the electoral system to be used at the 
next two elections; or conduct a binding poll on the question or electors can demand a binding poll. A 
poll can be initiated by at least 5% of electors signing a petition demanding a poll. Once changed, the 
system must be used for at least the next two triennial elections. 

In 2017 Council resolved to retain the STV system for the 2019 and 2022 elections.

The electoral system

4. Council is required to review its representation arrangements at least once every six years.

The representation review must consider:

 •  the number of Elected Members

 •   whether members are elected at large across the district or by wards within the district, or a 
mixture of both

 •  if wards are used, then the boundaries and electorate populations of those wards

 •  the potential for Māori wards (elected by voters on the Parliamentary Māori roll)

 •  whether to have community boards and, if so, the boundaries and membership of those.

Council must follow the procedure set out in the Local Electoral Act 2001 when conducting this 
review and should also follow guidelines published by the Local Government Commission. Written 
submissions can be sent to Council and you have the right to be heard if you wish. If you make a 
submission you also have the right to appeal any decisions on the representation review to the Local 
Government Commission, which will make a binding decision on the appeal. Further details on the 
matters that Council must consider in reviewing its membership and basis of election can be found in 
the Local Electoral Act 2001.

Council last conducted a review in October 2018 which resulted in some changes to the ward 
boundaries and number of elected members per ward. Council may consider its representation 
arrangements during this term.

Further information on the representation review can be found at: 
www.lgc.govt.nz/decisions-and-determinations/view/kaipara-district-council

Representation arrangements
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5. Kaipara District Council has eight Councillors and one Mayor. The district is divide into four wards with 
two Councillors elected from each ward. The Mayor is elected at large across the district. There are no 
community boards in the Council.

Current arrangements

Ward Population No. of Councillors per ward Last Reviewed

West Coast-Central 5,830 2 2,915

Dargaville 5,080 2 2,540

Otamatea 5,480 2 2,740

Kaiwaka-Mangawhai 6,170 2 3,085

Total 22,560 8 2,820

MANGAWHAI

DARGAVILLE

RUAWAI
MAUNGATUROTO

PAPAROA

KAIWAKA

Wards:

Kaiwaka-Mangawhai

Dargaville

Otamatea

West Coast-Central
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5.1 The Local Government Act 2002 (LGA 2002) sets out procedures that must be followed during 
proposals to:

 •  make changes to the boundaries of the district

 •  create a new district or dissolve a current district

 •   create a unitary authority, i.e. combine all of the functions of the Northland Regional Council 
and Kaipara District Council

 •  transfer a particular function or functions to another council.

The procedures for each type of proposal are slightly different. In general, an application to reorganise 
is made to the Local Government Commission. It can be made by any person, body or group including, 
but not limited to, one or more affected local authorities or the Minister of Local Government. The LGA 
2002, details at Schedule 3 the requirements and process for proposing a reorganisation. The Local 
Government Commission will also have information on procedures for reorganising local government.    

The reorganisation process

6.
Roles of Mayor, Deputy Mayor and Councillors.

Collectively, Kaipara’s Mayor and Councillors are responsible for:

 •  representing the interests of Council

 •   formulating Council’s strategic direction and relative priorities through the Long Term  
Plan (LTP), which determines the services and activities to be carried out by Council over a  
10 year period

 •   determining the expenditure and funding requirements of Council activities through the LTP 
and annual planning processes

 •  overseeing, developing and/or approving all Council policies, administration, legal, financial 
and strategic including formal regional, city and/or district planning matters within Council’s 
geographical area of responsibility

 •   monitoring the ongoing performance of Council against its stated objectives and policies 
(including formal sign off of the Annual Report)

 •  ensuring prudent use of Council resources

 •  law-making (bylaw)

 •  overseeing Council compliance with any relevant Acts of Parliament

 •   employing, setting performance requirements for, and monitoring the ongoing performance 
of Council’s Chief Executive (under LGA 2002, the local authority employs the Chief Executive 
who, in turn, employs all other staff on its behalf; Elected Members of Council cannot direct 
any staff employed by Council other than the Chief Executive).

Elected Member roles and conduct
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The Mayor’s role, simply put, is to provide leadership to the other Elected Members and the people 
of the district.

The Mayor’s relationship to Council has a number of statutory functions under the LGA 2002. 
Specifically:

 •  the presiding officer at meetings of Council

 •  ensuring the orderly conduct of meetings of Council

 •  the ceremonial head of Council

 •  a Justice of the Peace (while in office)

 •   the authority to appoint a Deputy Mayor, to establish Committees of Council and to appoint 
the Chairs of those Committees

 •  the responsibility to lead the development of the district’s plans, policies and budgets.

The Deputy Mayor must perform all the responsibilities of the Mayor:

 •  with the consent of the Mayor to cover a period of absence

 •   without that consent if the Mayor is prevented by illness or other cause from performing 
their duties

 •  if a vacancy for Mayor occurs during the term of Council.

6.
Elected Member roles and conduct (continued)

6.1 The Chief Executive is appointed by Council in line with the LGA 2002. The Chief Executive implements 
and manages Council’s policies and objectives within the budgetary constraints established by Council.

The responsibilities of the Chief Executive are:

 •  implementing the decisions of Council

 •  providing advice to Council

 •   ensuring that all responsibilities, duties and powers delegated to the Chief Executive or to any 
person employed by the Chief Executive, or imposed or conferred by any Act, regulation or 
bylaw are properly performed or exercised

 •  managing the activities of Council effectively and efficiently

 •   maintaining systems to enable effective planning and accurate reporting of the financial and 
service performance of Council

 •  providing leadership for the staff of Council

 •  employing staff (including negotiation of the terms of employment for the staff).

Role of Chief Executive
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Elected Members have specific obligations to their conduct in the following legislation:

 •  Schedule 7 of the LGA 2002, which includes obligations to act as a good employer in respect 
of the Chief Executive and to abide by the Code of Conduct and Standing Orders ( a set of 
procedures for conducting meetings).

 •  The Local Authorities (Members Interests) Act 1968 which regulates the conduct of Elected 
Members in situations where there is, or could be, a conflict of interest between their duties 
as an Elected Member and their financial interests

 •   The Secret Commissions Act 1910, which prohibits Elected Members from accepting gifts or 
rewards in the performance of their duties

 •   The Crimes Act 1961 regarding the acceptance of gifts for acting in a certain way or using 
official information for private profit.

The LGA 2002 requires Council to adopt a Code of Conduct that provides guidelines and principles 
for the standard of behaviour expected of Elected Members. It applies to Elected Members conduct 
between themselves and also with the Chief Executive, Council Staff, the media and the public.

Once adopted the code is in force until amended by Council. Council can amend the code whenever it 
chooses to, however it cannot revoke the code without adopting another in its place. Once adopted, 
amendments to the code, or the adoption of a new code, require a resolution supported by 75% or 
more of the members of Council present at the meeting.

6.2
Code of Conduct
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Council reviews its committee structures after each triennial election. At the last review, Council 
established nine standing committees. These committees are:

7.
Governance Structure

Committee Elected Members Note

Audit, Risk and 
Finance Committee 

Councillor Wethey (Deputy Chair), 
Deputy Mayor Curnow, Councillor 
Larsen, Councillor Wills, Councillor 
Wilson-Collins

Stana Pezic (Chair, external appointee)

Awards and Grants 
Committee (first half 
of term)

Councillor Wethey (Chair), Councillor 
del la Varis-Woodcock Councillor 
Joyce-Paki, Councillor Vincent

Awards and Grants 
Committee (second 
half of term)

Councillor Wethey (Chair), Deputy 
Mayor Curnow, Councillor Larsen, 
Councillor Wills, Councillor  
Wilson-Collins 

District Licensing 
Committee

Councillor Vincent External members are Mark Farnsworth (Chair) 
and Gordon Lambeth

Harding Park 
Committee (combined 
with Pou Tu Te Rangi 
Joint Management 
Committee)

Councillor Joyce-Paki, Councillor 
Wethey

Co-governance committee with Te Uri o Hau, 
with the same membership as the Pu Tu Te 
Rangi Joint Management Committee. External 
members are Rob Harding and three Te Uri o 
Hau representatives.

Kaipara Horizons 
Committee

Mayor Smith (Chair), Deputy Mayor 
Curnow, Councillor Joyce-Paki, 
Councillor Vincent

Mangawhai 
Community Park 
Governance 
Committee

Deputy Mayor Curnow (Chair), 
Councillor del la Varis-Woodcock, 
Councillor Larsen, Councillor  
Wilson-Collins

Co-governance committee with community 
representatives. External members are Maurice 
Langdon, the Chair of the Friends of the 
Mangawhai Community Park and one Te Uri o 
Hau representative.

Raupo Drainage 
Committee

Deputy Mayor Curnow, Councillor 
Wills

Co-governance committee with ratepayer 
representatives. External members are Ian 
Beattie (Chair), David Hart, Greg Gent, Grace Le 
Gros, Brian Madsen and Ross McKinley.

Remuneration 
and Development 
Committee

Mayor Smith (Chair), Deputy 
Mayor Curnow, Councillor Wethey, 
Councillor Wills, Councillor  
Wilson-Collins

Taharoa Domain 
Governance 
Committee

Councillor Larsen(Chair), Councillor 
Joyce-Paki

Co-governance committee with Te Roroa  
and Te Kuihi. External members are one 
representative from Te Roroa and one  
from Te Kuihi.

The Terms of Reference for all Committees are appended to this Statement as Appendix 2 “Committee Terms  
of Reference”.
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Elected Members are also appointed to a number of external committees. These appointments are 
as follows:

External Committee Appointments Members

Funding Committee for Creative Communities Scheme 
(administered by KDC)

Councillor del la Varis-Woodcock

Funding Committee for KiwiSport/Rural Travel Fund 
(administered by KDC)

Councillor del la Varis-Woodcock

Joint Civil Defence Emergency Management Committee Mayor Smith, Deputy Mayor Curnow (alternate)

Kaipara Community Health Trust Brenda Jackson for West Coast Ward (external 
appointee), Jayne King, James Foster and  
David Underwood.

Kaihu River Working Group (NRC) Councillor Joyce-Paki

Kaipara Moana Negotiations Reference  
Group/Working Party

Mayor Smith (lead), Councillor Vincent (second)

Northland Chamber of Commerce Councillor Wilson-Collins

Northland Road Safety Trust Councillor Larsen

Pouto Catchment Working Group (NRC) Councillor del la Varis-Woodcock

Pou Tu Te Rangi Joint Management Committee Rob Harding (external appointee), Councillor Joyce-Paki 
and Councillor Wethey

Regional Transport Committee (NRC) Councillor Wills, Councillor Wethey (alternate)

Sport Northland Board Councillor Wills

Volunteering Northland Councillor Vincent

7.
Governance Structure (continued)
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The LGA 2002 allows Council to delegate, to a committee or other subordinate decision-making body, 
community board, or member or officer of Council, any of its responsibilities, duties or powers except:

 • the power to make a rate or bylaw

 •  the power to borrow money, or purchase or dispose of assets, other than as outlined in  
the LTP

 • the power to adopt an LTP, Annual Plan or Annual Report

 • the power to appoint a Chief Executive

 •  the power to adopt policies required to be adopted and consulted on under the Act in 
association with the LTP or developed for the purpose of the local governance statement

 •  the power to adopt a remuneration and employment policy. 

These are available on our website at www.kaipara.govt.nz

Council adopted delegations to the committees in late 2019.

7.1
Delegations

8.
Conduct of Meetings
The legal requirements for Council meetings are set down in the LGA 2002 and the Local Government 
Official Information and Meetings Act 1987 (LGOIMA). All Council and Committee meetings must be 
open to the public unless there is reason to consider an item in the “public excluded” session of  
a meeting.

LGOIMA contains a list of the circumstances where councils may consider items with the public 
excluded from the meeting (these circumstances generally relate to protection of personal privacy, 
legal privilege or commercial negotiations). The Council agenda is a public document, although parts 
may be withheld if the meeting is not public. Although meetings are open to the public, members of 
the public do not have a right to speak unless prior arrangements are made. 

The Mayor or Committee Chair is responsible for maintaining order at meetings and may, at his/or 
her discretion, order the removal of any member of the public for disorderly conduct or remove any 
Councillor who does not comply with Standing Orders. Minutes of meetings must be kept as evidence 
of the proceedings of the meeting. These must be made publicly available, subject to the provisions 
of the LGOIMA.

For an Ordinary meeting of Council, at least 14 days’ notice of the time and place of the meeting must 
be given. Extraordinary meetings generally can be called with three working days’ notice or less for 
an emergency meeting. During meetings, the Mayor and Councillors must follow Standing Orders. 
Council may suspend Standing Orders by a vote of 75% of the members present.



Council engages with its communities in a number of ways. Sometimes this is set in legislation and 
the steps we follow need to be clear and transparent. Council’s Significance and Engagement Policy is 
required under S76AA of the LGA 2002. This policy details: how Council determines the significance of 
its proposals in relation to issues, assets and other matters; any criteria or procedures used to assess 
the effects and extent of significance; and how community views on engagement are responded to and 
how we engage with communities. Where Council considers there to be doubt over the significance 
of a proposal or decisions, then it should err on the side of caution and offer to engage with the 
community of interest.

9. Consultation policies

9.2

Significance and Engagement policy
9.1

The LGA 2002 sets out certain consultation principles and a procedure that local authorities must 
follow when making certain decisions. This procedure, the special consultative procedure, is regarded 
as a minimum process for making those decisions.

Council can and does consult outside of the special consultative procedure. When it is adopting 
its LTP, Annual Plan or District Plan it will hold formal meetings with community groups and other 
interested parties. At these meetings Council will seek the community’s feedback on the matters 
Council considers important and impact the community.

Special consultative procedure

10. Council put in place an Iwi relationship plan in 2014. The plan recognises the need to develop and 
maintain strong relationships at different levels with the various Iwi groups in Kaipara. The Mana 
Whenua forum is being reviewed at the moment, again recognising the need for Iwi and Māori input 
into Council decision-making. In addition, Council has a Memorandum of Understanding with Te Uri o 
Hau and had just mutually agreed on a Mana Enhancing Agreement with Te Roroa.

Council also has two co-governance committees, the Taharoa Domain Governance Committee (TDGC) 
and the Harding Park/Pou Tu Te Rangi Joint Committee (HP/PTTR).

 • TDGC is a Committee between Council, Te Roroa and Te Kuihi; and

 •  Te Uri o Hau appoints members to the HP/PTTR Joint Committee. Both the Harding Park and 
Pou Tu Te Rangi Committees oversee the Reserve Management Plan (RMP) for the Harding 
Park site.

Liaising with Māori

13Local Governance Statement 2020
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Under the LGA 2002, the Council is required to employ a Chief Executive whose responsibilities are to 
employ other staff on behalf of Council, implement Council decisions and provide advice to Council. 
The Chief Executive is the only person who may lawfully give instructions to a staff member. Any 
complaint about individual staff members should therefore be directed to the Chief Executive, rather 
than the Mayor or Councillors. The Chief Executive is Louise Miller.

Council Management is divided into five groups.

Transformation and Engagement
 •  Focusing on iwi relations, governance, strategy and policy, iwi relationships, project 

management, communications and community relationships

 • The General Manager is Jason Marris.

Sustainable Growth and Investment
 • Focusing on planning (resource and building consenting), financial services and revenue

 • The General Manager is Sue Davidson.

11.
Management structure and the relationship 
between management and elected members

Jason Marris
GM Transformation  
and Engagement

Phone: 09 439 1226
Email: jmarris@kaipara.govt.nz 

Sue Davidson
GM Sustainable Growth 
and Investment

Phone: 09 439 1233
Email: sdavidson@kaipara.govt.nz 

Louise Miller
Chief Executive

Phone: 09 439 1135
Email: lmiller@kaipara.govt.nz 
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Community Engagement
 • Focusing on regulatory services, customer service and information technology

 • The General Manager is Darlene Lang.

Infrastructure Services
 • Focusing on roading and four waters (wastewater, water supply, stormwater, land drainage)

 • The General Manager is Jim Sephton.

People and Capability
 • Focusing on human resources

 • The General Manager is Hannah Gillespie.

Jim Sephton
GM Infrastructure Services

Phone: 09 439 1129
Email: jsephton@kaipara.govt.nz 

Hannah Gillespie
GM People and Capability

Phone: 09 439 1142
Email: hgillespie@kaipara.govt.nz 

12. Council has a policy of equal employment opportunity for all workers and, when managing staff, 
seeks to identify and eliminate any discrimination and to provide equal opportunities.

Council has taken positive action and adopted constructive policies and practices for equal opportunities 
in all aspects of employment, including recruitment and selection, training and development, 
education, career path planning and promotions. The objective of this policy is to ensure that, for any 
given position, the best available person gets the job.

Equal Employment Opportunities Policy

Darlene Lang
GM Customer Experience

Phone: 09 439 1158
Email: dlang@kaipara.govt.nz 



The LTP sets out the intended directions for the district’s future. It is put together by Council with 
the assistance of the community and other organisations. It outlines the communities’ expectations 
and describes how Council, in partnership with Government agencies and other organisations, will 
work to achieve these. The LTP contains the Council’s corporate and financial policies: Significance 
and Engagement Policy, Policy on Development, Accounting Policies, Treasury Policies, Liability 
Management Policy, Investment Policy, Revenue and Financing Policy, Rating Policies and Funding 
Impact Statement.

The LTP is refreshed every three years.

13. Key approved planning and policy documents

Long Term Plan
13.1

16Local Governance Statement 2020

LTP

Long Term Plan

Annual Report

Annual Report

Annual Report

Annual PlanAnnual Plan

Council Reporting Cycle
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13.5

13.6
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The Reserves and Open Space Strategy (ROSS) identifies how to achieve the desired reserves and 
open space within the district, along with a policy framework for our different types of reserves and 
open spaces. The ROSS is being reassesed in 2020.

You can get a copy of the key approved planning and policy documents (and the process for 
their development and review) from the Council Customer Service Centre or from the website  
www.kaipara.govt.nz

Reserves and Open Space Strategy (ROSS)

Northland Regional Council leads Civil Defence Management for the region. All territorial authorities 
are required to have an Operative Plan dealing with district civil defence matters. 

Civil Defence Plan

The District Plan was prepared under the Resource Management Act 1991. It sets out Council’s 
objectives, policies and rules in relation to land use and subdivision activities in the Kaipara district. 
Council commenced its District Plan review in 2018, with a Proposed Plan to be ready for formal 
consultation in 2021/2022. As part of the District Plan review, spatial planning has been undertaken 
and the outcomes of this will be available mid 2020.

District Plan
13.4

13.3 The Annual Report sets out Council’s achievements and reports on whether the targets forecast in the 
previous years Annual Plan were reached. An Annual Report is required to be prepared and audited 
every year.

Annual Report

13.2 The Annual Plan is Council’s committed level of activity, expenditure and service to the community. It 
specifies the activities that will be carried out during the year toward achieving the goals and objectives 
of the LTP, how much this work will cost, the targets for the year and how the Council will measure 
whether the targets have been met.

Annual Plan
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Council has two offices:

Dargaville
42 Hokianga Road
Dargaville 0310
Phone: 09 439 7059

Mangawhai
Unit 6
6 Molesworth Drive
Mangawhai 0505
Phone: 09 4397059

Freephone: 0800 727 059
Website: www.kaipara.govt.nz
Email: council@kaipara.govt.nz

People’s Panel - As a Council we want to be responsible to our community so we need to know 
what people think about all sorts of things. The People’s Panel recieve short surveys on topics and 
the feedback is presented to Council. To find out more and receive our surveys by email please go to  
the People’s Panel page on our website www.kaipara.govt.nz/panel. It’s a great opportunity to give 
feedback and help shape the way Council works. 

Antenno is a smartphone app. You can then enter your addresses that are important to you, such as 
home, work, school or a holiday home. Council can then use this tool to send text alerts when events 
(such as road closures or water service issues) occurs and if your address is in the affected area, you’ll 
be notified. 

The app is free and available on both iPhone and Android. 

Public access to Council and its Elected Members
14.



Public access to Council  
and its Elected Members (continued)14.

You can contact Elected Members directly on:

Mayor
Dr Jason Smith

mayor@kaipara.govt.nz

Deputy Mayor
Anna Curnow

acurnow@kaipara.govt.nz
Ph: 021 667 124

Dargaville Ward
Karen Joyce-Paki

kjoyce-paki@kaipara.govt.nz
Ph: 021 439 9316

Kaiwaka-Mangawhai Ward
Jonathan Larsen

jlarsen@kaipara.govt.nz
Ph: 021 185 8389

Kaiwaka-Mangawhai Ward
Peter Wethey

pwethey@kaipara.govt.nz
Ph: 021 740 941

West Coast-Central Ward
Victoria del la Varis-Woodcock

vvaris-woodcock@kaipara.govt.nz
Ph: 027 352 0566

Otamatea Ward
Mark Vincent

mvincent@kaipara.govt.nz
Ph: 021 0829 8037

Dargaville Ward
Eryn Wilson-Collins

ewilson-collins@kaipara.govt.nz
Ph: 021 154 4828

West Coast-Central Ward
David Wills

dwills@kaipara.govt.nz
Ph: 021 533 833
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Once a request is made Council must supply the information unless reason exists for withholding it. 
LGOIMA says that information may be withheld if release of the information would:

 • endanger the safety of any person

 • prejudice maintenance of the law

 • compromise the privacy of any person

 • reveal confidential or commercially sensitive information

 • cause offence to tikanga Maori or would disclose the location of waahi tapu

 • prejudice public health or safety

 • compromise legal professional privilege

 • disadvantage the local authority while carrying out negotiations or commercial activities.

Council must answer requests within 20 working days (although there are certain circumstances 
where this timeframe may be extended). Council may charge for  official information under guidelines 
set down by the Ministry of Justice. 

 - the first hour of this is free (in excess of one hour is charged at $38.00 per 30 minutes)

 - 20 pages of free photocopying (additional copying is charged at .20 cents per page) and

 - we can recover and other actual cost.

In the first instance you should address requests for official information to:

Email: administrationrequests@kaipara.govt.nz

Postal:  Chief Executive
   Kaipara District Council
   Private Bag 1001
   Dargaville 0340

15.
How to request official information
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Appendix 1 Comprehensive List of Legislation

Public General Acts of New Zealand
There are many general Acts of Parliament that confer powers on the Kaipara District Council and 
regulate its functions, duties and responsibilities. The most significant of these are as follows:

• Building Act 2004
• Building Research Levy Act 1969
• Burial and Cremation Act 1964
• Bylaws Act 1910
• Citizenship Act 1977
• Civil Defence Emergency 

Management Act 2002 
(Lifelines)

• Climate Change Response  
Act 2002

• Construction Contracts Act 2002
• Consumer Guarantees Act 1993
• Copyright Act 1994
• Disputes Tribunal Act 1988
• Dog Control Act 1996
• Electoral Act 1993
• Electricity Act 1992
• Employment Relations  

Act 2000
• Energy Efficiency and 

Conservation Act 2000
• Fair Trading Act 1986
• Fencing Act 1978
• Fencing of Swimming  

Pools Act 1987
• Financial Reporting Act 2013
• Fire Services Act 1975
• Food Act 2014
• Forest and Rural Fires  

Act 1977
• Gambling Act 2003
• Gas Act 1992
• Goods and Services Tax  

Act 1985
• Hazardous Substances and New 

Organisms Act 1996
• Health Act 1956
• Health (Drinking Water) 

Amendment Act 2007 (an 
amendment of the Health Act 
1956)

• Health and Safety at Work  
Act 2015

• Heritage New Zealand Pouhare 
Taonga Act 2014

• Holidays Act 2003
• Human Rights Act 1993
• Impounding Act 1955
• Income Tax Act 2007
• Insolvency Act 2006
• Kaipara District Council 

(Validation of Rates and Other 
Matters) Act 2013

• KiwiSaver Act 2006
• Land Drainage Act 1908
• Land Transfer Act 1952
• Land Transport Act 1998
• Land Transport Management 

Act 2003
• Land Transport (Road Safety 

and Other Matters) Amendment 
Act 2011

• Litter Act 1979
• Local Authorities (Members’ 

Interests) Act 1968
• Local Electoral Act 2001
• Local Government Act 1974
• Local Government Act 2002
• Local Government Act 2002 

Amendment Act 2012
• Local Government (Financial 

Reporting and Prudence) 
Regulations 2014

• Local Government Official 
Information and Meetings  
Act 1987

• Local Government (Rating)  
Act 2002

• Major Events Management  
Act 2007

• Mangawai Lands Empowering 
Act 1966 (sic)

• Minimum Wage Act 1983
• Municipal Insurance Act 1960
• New Zealand Library 

Association Act 1939

• Parental Leave and 
Employment Protection  
Act 1987

• Plumbers, Gasfitters, and 
Drainlayers Act 2006

• Postal Services Act 1998
• Privacy Act 1993
• Public Records Act 2005
• Public Works Act 1981
• Rates Rebate Act 1973
• Rating Valuations Act 1998
• Reserves Act 1977
• Resource Management  

Act 1991
• Resource Management 

Infringement Offences 
Regulations 1999

• River Boards Act 1908
• Sale and Supply of Alcohol  

Act 2012
• Sale of Goods Act 1908
• Soil Conservation and Rivers 

Control Act 1941
• Smoke-free Environments  

Act 1990
• Tax Administration Act 1994
• Telecommunications Act 2001
• Trespass Act 1980
• Utilities Access Act 2010
• Wages Protection Act 1983
• Walking Access Act 2008
• Waste Minimisation Act 2008
• Wild Animal Control Act 1977
• Wildlife Act 1953
• Property Law Act 2007
• Protected Disclosures  

Act 2000
• Public Audit Act 2001
• Public Bodies Contracts  

Act 1959
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Appendix 2 Committee Terms of Reference
Public General Acts of New Zealand

There are many general Acts of Parliament that confer powers on the Kaipara District Council and 
regulate its functions, duties and responsibilities. The most significant of these are as follows:

Audit Risk and Finance Committee
Reports to:  Kaipara District Council
Chair:   Stana Pezic (external appointee)
Deputy Chair:  Councillor Peter Wethey
Membership:   Deputy Mayor Anna Curnow, Councillor Jonathan Larsen, Councillor David 

Wills and Councillor Eryn Wilson-Collins
Meeting frequency:  Quarterly
Quorum:  Three
Terms of Reference
Purpose
 •  To oversee risk management and internal controls, audit functions, financial and other 

external corporate reporting, and compliance with legislation
 •  To monitor Council’s financial performance against the Long Term Plan and Annual Plan.
Responsibilities
 Audit
 • Agree on audit scope with management
 • Input into audit scope to the external auditor
 • Consider the audit management letter and take appropriate actions.
 Risk
 • Ensure a comprehensive risk management framework is in place and operates effectively
 • Identify and monitor risks associated with legislative compliance.
 Finance
 • Review and recommend financial strategies and policies to Council
 • Monitor Council’s financial performance and recommend actions
 • Recommending the Annual Report financials to Council.
 Delegations
 •  Make recommendations to Council
 • All necessary powers to meet its responsibilities.

16.
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Awards and Grants Committee
Reports to:  Kaipara District Council
Chair:   Councillor Peter Wethey
Membership:   Councillor Victoria del la Varis-Woodcock, Councillor Karen Joyce-Paki and 

Councillor Mark Vincent
    To be rotated in 2021 to: Deputy Mayor Anna Curnow, Councillor Jonathan 

Larsen, Councillor David Wills and Councillor Eryn Wilson-Collins
Meeting frequency:  As required by Council policy
Quorum:  Three
Terms of Reference
Purpose
 • To allocate awards and grants in accordance with Council policy and legislation.
Responsibilities
 • Assess nominations and applications according to Council policy
 • Allocate awards and grants according to Council policy
 •  Monitor grants expenditure, Contracts for Service and Licenses to Occupy for compliance with 

Council policy, and report any concerns to Council
 • Review and recommend awards and grants policies to Council. 
Delegations
 • Allocate awards and grants according to Council policy
 • Make recommendations to Council on awards and grants policies.
Membership rotation
At the mid-point of the funding schedule for 2021 (middle year of the triennium), membership will 
rotate to the other ward councillor. The intention is for both sets of members to sit on roughly even 
numbers of grant and allocation meetings. The rotation date will depend on the adoption of the 
meeting calendar for the triennium, and the date will be decided as part of that process.
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District Licensing Committee
Reports to:  Kaipara District Council
Chair:   Mark Farnsworth
Membership:  Gordon Lambeth and Councillor Mark Vincent
Meeting frequency:  As required
Quorum:   Uncontested applications can be considered by the Chair alone. Where 

applications require a full hearing, three members are required for quorum
Terms of Reference
Purpose
To administer Council’s alcohol licensing framework as determined by the Sale and Supply of Alcohol 
Act 2012.
Responsibilities
 • Consider and determine applications for:
  - Licences and Manager’s certificates
  - Temporary authority to carry out the sale and supply of alcohol
  - Variation, suspension or cancellation of licences
 •  Provide annual reports to Kaipara District Council and the Alcohol Regulatory and Licensing 

Authority on its functions as prescribed by legislation.
Delegations
Make decisions on applications and renewals according to the Sale and Supply of Alcohol Act 2012.
Membership review
List members are appointed by the Chief Executive on the recommendation of Kaipara District Council. 
The current appointees’ terms expire in 2020. Other members can be appointed to the list at any time 
in accordance with the Act.
Remuneration
External members will receive remuneration in accordance with s195 of the Sale and Supply of Alcohol  
Act 2012.
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Pou Tu Te Rangi Harding Park Committee
Reports to:  Kaipara District Council
Chair:   To be appointed by the Minister of Conservation
Membership:  To be appointed by the Minister of Conservation
Meeting frequency:  Three times a year
Quorum:   Three, with at least one member to be an elected member
Terms of Reference
Purpose
To work alongside the Pou Tu Te Rangi Joint Management Committee (as established by Te Uri o Hau 
Claims Settlement Act 2002 to govern the Pou Tu Te Rangi pā site) to govern the Harding Park and Old 
Mount Wesley Cemetery Reserve areas.
Responsibilities
 •  Implement the Reserve Management Plan, and initiate a review of the Plan when appropriate 

(at least every 10 years)
 • Provide input into the Annual Plan and Long Term Plan processes
 • Provide input into policies, bylaws or other regulatory tools for the Reserve
 • Advise on the financial governance of the Reserve
 •  Advise on agreements with external organisations for the use of the Reserve, including all 

leases and Licences to Occupy
 • Advise on external funding sources and applications for the enhancement of the Reserve
 • Monitor statutory compliance and report any issues to Council
 • Monitor the Reserve’s natural environment and report any issues to Council
 • Meet as a combined committee with the Pou Tu Te Rangi Joint Management Committee.
Delegations
 •  Approve the annual works programmes within the allocated budgets in the Annual Plan or LTP
 • Make recommendations to Council.
Membership review
The membership of the Harding Park Committee will be the same as the members of the Pou Tu Te 
Rangi Joint Management Committee. That is, three members nominated by Te Uri o Hau Settlement 
Trust and three nominated by Kaipara District Council, of which two must be Councillors, and 
appointed by the Minister of Conservation.
The Chair of the Harding Park Committee will be the same as the Chair of the Pou Tu Te Rangi Joint 
Management Committee and must be one of the Te Uri o Hau representatives.
Membership will be reviewed after each triennial local body elections.
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Kaipara Horizons Committee
Reports to:  Kaipara District Council
Chair:   Mayor Jason Smith
Membership:   Deputy Mayor Anna Curnow, Councillor Karen Joyce-Paki and Councillor  

Mark Vincent
Meeting frequency:  Quarterly
Quorum:   Two
Terms of Reference
Purpose
To bring forward a focus on long-term ‘on the horizon’ matters of scale for Kaipara district.
Responsibilities
 • Advise on issues that may become significant in the future.
Delegations
 • Make recommendations to Council.

Mangawhai Community Park Governance Committee
Reports to:  Kaipara District Council
Chair:   Deputy Mayor Anna Curnow
Membership:   Councillor del la Varis-Woodcock, Councillor Jonathan Larsen, Councillor Eryn 

Wilson-Collins, Maurice Langdon (community representative), Chair of the 
Friends of Mangawhai Community Park, and one Te Uri o Hau representative

Meeting frequency:  Three times a year
Quorum:   Four, with at least one member to be an elected member
Terms of Reference
Purpose
To govern Mangawhai Community Park in accordance with the Mangawhai Community Park  
Master Plan.
Responsibilities
 •  Implement the Mangawhai Community Park Master Plan, and initiate a review of the Plan 

when appropriate (at least every 10 years)
 • Provide input into the Annual Plan and Long Term Plan processes
 • Provide input into policies, bylaws or other regulatory tools for the Park
 • Advise on the financial governance of the Park
 •  Advise on agreements with external organisations for the use of the Park, including all leases 

and Licences to Occupy
 • Advise on external funding sources and applications for the enhancement of the Park
 • Monitor statutory compliance and report any issues to Council
 • Monitor the Park’s natural environment and report any issues to Council.
Delegations
 •  Approve the annual works programmes within the allocated budgets in the Annual Plan or 

Long Term Plan
 • Make recommendations to Council.
Membership
Four elected members, one community representative, Chair of Friends of Mangawhai Community 
Park and one Te Uri o Hau representative.
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Raupo Drainage Committee
Reports to:  Kaipara District Council
Chair:   Ian Beattie
Membership:   Deputy Mayor Anna Curnow, David Hart, Greg Gent, Grace Le Gros, Brian 

Madsen, Ross McKinley and Councillor David Wills
Meeting frequency:  Three times a year
Quorum:  Four, with at least one member to be an elected member
Terms of Reference
Raupo Drainage Committee was established under the 1989 Reorganisation Order to govern the 
Raupo Drainage District. It is a co-governance committee between Council and ratepayers within  
that district.
Purpose
To govern the drainage, stopbanks and flood protection in the Raupo Drainage District.
Responsibilities
 • Provide input into the Annual Plan and Long Term Plan processes
 • Provide input into the Asset Management Plan
 • Provide input into policies, bylaws or other regulatory tools for the Reserve
 • Advise on the financial governance of the drainage district
 •  Advise on agreements with external organisations for the use of the drainage district’s lands, 

including all leases and Licences to Occupy
 • Monitor statutory compliance and report any issues to Council
 •  Monitor the drainage district’s environment (in regards to waters and drainage) and report 

any issues to Council
 •  Act as a contact point for land drainage issues to drainage district ratepayers and residents 

and report any issues to Council.
Delegations
 •  Set the annual works programmes within the allocated budgets in the Annual Plan or Long 

Term Plan
 • Make recommendations to Council.
Membership review
 • Ratepayer representatives are elected prior to each triennial local body election
 •  If a vacancy occurs in the ratepayer representatives then the Committee can appoint an 

eligible ratepayer for the rest of the term.
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Remuneration and Development Committee
Reports to:  Kaipara District Council
Chair:   Mayor Jason Smith
Membership:   Deputy Mayor Anna Curnow, Councillor Peter Wethey, Councillor David Wills 

and Councillor Eryn Wilson-Collins
Meeting frequency:  Quarterly
Quorum:  Three
Terms of Reference
Purpose
To oversee the Chief Executive’s performance and to make recommendations on elected member 
training and development.
Responsibilities
 • Agree with the Chief Executive the annual performance objectives
 • Conduct the performance review required in the Chief Executive’s employment agreement
 •  Represent Council in regard to any issues which may arise in respect to the Chief Executive’s 

job description, performance objectives or other matters
 •  Oversee any recruitment and selection process for a Chief Executive and make  

recommendations to Council
 •  Oversee any development needs for Councillors and agree annual training plans to  

achieve these.
Delegations
 • Make recommendations to Council
 •  Request expert advice to assist in any matters under consideration within allocated budget in 

the Annual Plan and Long Term Plan
 •  Determine training and development needs for elected members within allocated budget in 

the Annual Plan and Long Term Plan.
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Taharoa Domain Governance Committee
Reports to:  Kaipara District Council
Chair:   Jonathan Larsen (to be rotated at the first meeting following 01 July 2020)
Membership:   Councillor Karen Joyce-Paki, one Te Roroa representative and one Te Kuihi 

representative
Meeting frequency:  Three times a year
Quorum:  Two, with at least one member to be an elected member
Terms of Reference
Purpose
To govern Taharoa Domain in accordance with the Kai Iwi Lakes (Taharoa Domain) Reserve 
Management Plan (RMP) and any legislative framework.
Responsibilities
 •  Implement the Reserve Management Plan and initiate a review of the Plan when appropriate 

(at least every 10 years)
 • Provide input into the Annual Plan and Long Term Plan processes
 • Provide input into policies and bylaws or other regulatory tools for the Reserve
 • Advise on the financial governance of the Reserve
 •  Advise on agreements with external organisations for the use of the Reserve, including all 

leases and Licences to Occupy
 • Advise on external funding sources and applications for the enhancement of the Park
 • Monitor statutory compliance and report any issues to Council
 • Monitor the Reserve’s natural environment and report any issues to Council.
Delegations
 •  Approve the annual works programmes within the allocated budgets in the Annual Plan or 

Long Term Plan
 • Make recommendations to Council.
Membership
Two elected members, one Te Roroa representative and one Te Kuihi representative.
Chair
The Chair will rotate between the elected member appointed by the Mayor and iwi representative to 
be elected at the first meeting following 01 July each year.
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